	Preparing For Library Orientation

Preparing students for academic life and success is the focal point of the library instruction program. Through our preparation of various resources and our FLASH instruction module, students are encouraged to maximize their academic experience. Students are given an in depth exposure to academic research skills; whether basic library orientation or subject specific instruction.
	Your orientation is scheduled for:

Date:___________________________

Time:__________________________

Place:__________________________


Topics Covered
· Basic library services, policies, and hours of operation.
· Available resources, their various formats, and off-campus access.
· Use of the library’s web page, catalog and databases and performing academic research.
· Ethical use of information, citing and evaluating resources, and effective use of the Internet.
· Virtual reference library service, LRCLive.
What to Expect 
· Students will get hands-on use of the catalog using various indexes such as title, author, subject, keyword and Boolean searching.  
· Students will learn how to search for periodicals in the subscription databases offered through the library, send articles to their email accounts, and find assistance in focusing their research. 
· Students will be taken from determining the topic of their research, through utilizing various sources and formats, to evaluating and citing sources. 
· By the end of class students will begin building research skills that will serve them throughout their academic careers and beyond.
What to be Thinking About
· What terms and concepts are related to my topic? Is my topic too broad or specific? What related categories, terms, and keywords could I use to expand my research?  What are current trends and sub topics for your topic or area of concentration?

· What types of information do I need?

· Primary resources (Original sources of information such as diaries, photographs, or materials written from firsthand knowledge.)
· Secondary resources (Resources that analyze/utilize primary resources such as encyclopedias, books, and articles in periodicals.)
· Tertiary resources (Compiled lists or indexes to primary and secondary resources. Examples are indexes, handbooks, digests, and almanacs)
· Articles from popular, refereed, and scholarly journals
· Professional literature from organizations affiliated with your topic/area of concentration

· Where do I think I will find my sources?

· Print or electronic books? General or subject encyclopedias? Databases? The Internet?
· Where are most of the books on my topic shelved?  What Library of Congress call number is most closely related to my topic?
· What does the library web site offer?  Spend 10 minutes exploring http://www.tcc.edu/lrc/index.htm

Turn this sheet over for a list of words you may hear during your orientation…
Abstract:  A summary or shortened version of an article or book.

Author:   Usually the person or persons responsible for the creation of a literary work, article, movie script, etc.  The author may be a government agency, a company, or other group responsible for a book or an article.

Boolean operators:  These are used in computer searching of databases and the Internet to combine similar or different concepts.  The standard Boolean operators are:


AND narrows the search by requiring them both to occur in a record before that record is selected.


OR broadens the search by allowing the search to match any of the words or phrases


NOT (which excludes words or phrases from the search)

Call Number: The number assigned to a book so you can find it on the shelf.  In college libraries it is based on the Library of Congress and uses a combination of letters and numbers e.g. HV5458 .L3 1996

Citation:  A reference or footnote to a book, a periodical article, or another source.  It contains all the information necessary to identify and locate the work, including author, title, publisher, publication name, dates, page numbers, volumes, etc.  

Copyright:  Exclusive rights to publication or production of literary, musical, artistic, or electronic work as authorized by U.S. Law.

Database:  An organized collection of information usually pertaining to a particular subject.  Fields (author, title, etc.) make up records (books, films, etc.) that make up the database.

Full text: The full article is available in electronic format.

Index:   A list of names or topics usually found at the end of a publication, which directs you to the pages where the names or topics are discussed or a printed or electronic publication, which lists references to periodical articles or books by subject and/or author.

Information Literacy:  The ability to know when one has a need for information and the ability to identify, locate, and effectively use information for the issue or problem at hand.

Intercampus and interlibrary loan: Services that allows one to borrow materials from other libraries.
Keyword:  An important word from a title, text, or author's name of a document used to search for the document.

Library of Congress Subject Headings:  A standardized word or group of words covering all materials dealing with a topic entered into a catalog or index. 

Plagiarism:  Representing someone else’s work as your own or not giving proper credit to an author.  This includes cutting and pasting information from a web site into your paper.
Publisher:  The company or person who prepares a work for public distribution.

Title:  The identifying name given to a book, article, artwork, film, CD, etc.
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