Tidewater Community College – Division of Social Sciences and Public Services
Funeral Services Program

APPLICATION
Acceptance into the Funeral Services Program is selective due difficulty of the subject matter, the courses which cross discipline lines, and the amount of information the student must retain to be successful on the National Board Examination..  The following steps MUST be completed in order for the applicant to be considered for admission to the program.

1. Admission to the College
a. New TCC Students must complete a separate TCC application for admission to the College before applying to the Funeral Services Program.  Applications may be obtained from the Enrollment Services Admissions Center on any of the College’s campuses.  Funeral Services Program application packets may be obtained from the counseling offices of each campus, by calling the information center at 757-822-1122, or calling the program office at 757-822-7074.
b. Continuing Students do not need to complete another application to the college. However, students should update their academic records in the Records Office if there has been any change in name, address, etc.

c. Applicants who have not attended the College in the past three years must complete an updated application.  NOTE:  Notification of admission to the College does not mean that the applicant has been accepted into the Funeral Services Program.

2. Admission to the Funeral Services Program
a. The applicant must complete the Funeral Services Program Application to be considered for acceptance into the program.  Mail or deliver your completed application to:
Mr. Joseph F. Walton

Division of Social Sciences and Public Services
Virginia Beach Building, G-138

1700 College Crescent

Virginia Beach, VA 23453

b. Applicants are responsible for having ALL OFFICIAL COLLEGE TRANSCRIPTS, OFFICIAL HIGH SCHOOL TRANSCRIPTS AND/OR GED, if applicable send to the address listed above after acceptance into the Funeral Services Program.  In addition, applicants must complete a request to have their transcripts evaluated.  An Evaluation Request form may be obtained from the Records Office or www.tcc.edu/student/admissions/transfer_eval.htm .  Please turn in all requested information to Mr. Joseph F. Walton at the address listed above.
c. Applicants to the Funeral Services Program must provide proof of satisfactory scores on the SAT/ACT or provide evidence of TCC ENGLISH ASSESSMENT PLACEMENT TEST or provide a transcript from an accredited institution evidencing college-level credit in English and algebra with grades of “C” or above.  TCC assessment placement tests are administered by each campus-counseling center.  In order to be admitted into the Funeral Service Program student must have completed all prerequisite courses with a C or better and have maintained an overall grade point average of 2.0.
3. Additional Program Admission Requirements:  Students are responsible for obtaining a program packet, which includes admission selection criteria.

4. Notification:  Letters of acceptance will be mailed to the applicant.

5. Financial Aid:  Applicants needing financial aid should visit or call the Financial Aid Office at any TCC campus as soon as possible.  Financial Aid applications are also available at www.tcc.edu/students/finaid/index.htm 

6. Health Record:  Laboratory clinicals require student contact with dead human bodies.  Students must provide proof that they have begun Hepatitis-B vaccine. This record will be must be submitted with your application to the funeral service program and will be maintained by the college. Because the level of Hepatitis-B vaccine within one’s system dimishes over time.  Those students who have received the Hepatitis –B vaccine several years prior to beginning the program may be required to provide documentation from their physician that there respective vaccine levels are sufficient.  Students who decline the Hepatitis –B vaccine must submit a notarized document stating there reasons.  Students who choose to decline the Hepatitis_B vaccine will be dealt with on a case-by-case basis.

An applicant who is accepted for admission must complete a physical form that includes an immunization record and physical examination.  A licensed physician must complete the examination.  The Physical form will be included in the letter of acceptance and MUST be completed prior to enrollment to the program.

Tidewater Community College – Division of Social Sciences

APPLICATION FOR PROGRAM ADMISSION
Please answer al questions.  Print in ink or use a typewriter.  Submit complete application to the Program Head.

Date of Application: _________________

Have you ever applied for admission to the Funeral Services Program?           ___Yes    ___No

If yes, when?  _____/_____/_____


          Month        Day        Year

I. PERSONAL INFORMATION:
Name_____________________________________________________ (_______________)




Last                           First                                 MI                           Maiden

Address______________________________________________________________________



Street

        City

         State

Zip Code

Phone (      ) ________________   Phone (      ) ________________ Birth Date ____/____/____



Home



Work/Cellular
SSN ______/______/_____   E-Mail ______________________ Empl ID (if known) ________

Briefly explain why you are interested in the Funeral Services Program and how the program may help you meet your career goals.

________________________________________________________________________________

________________________________________________________________________________

II. FUNERAL SERVICE EXPERIENCE:  Please describe any experience(s) you have had and include an estimation of time involved in each activity.

________________________________________________________________________________

________________________________________________________________________________

III. ENROLLMENT STATUS:

New student (have not completed any courses at TCC)

Continuing Student (enrolled at TCC during the last 12-month period)
Former TCC Student Returning (have taken courses at TCC but not within the last 12-month period)

Date of last term enrolled ________________________________

IV. SECONDARY EDUCATION:  list all high schools or other secondary schools attended.  Submit official high school transcripts to the Funeral Services office on the Virginia Beach Campus.  Official transcripts must be received in a sealed envelope from your high school registrar.  If name used is different from current one, please list in the line below Date Received.
Diploma


Name of School, City and State




Date Received
From           To










Name Used
	
	
	
	

	
	
	
	


V. CHECKLIST REMINDER: 

Have you turned in a TCC application?
Have you arrange for college transcripts (if applicable) to be sent to the Central Records Office?
If you are required to do so, are you scheduled to take the Assessment Placement Tests?

If necessary, have you applied for domicile reclassification?  Admission priorities will be based on your Domicile status on the application deadline date.

I certify that all statements given in this application are true and accurate to the best of my knowledge.  I agree to abide by the rules and regulations of Tidewater Community College.

Signature of Applicant _____________________________________ Date _______________

Print Name ___________________________________ SSN ___________________________

EMPL ID ____________________________________



















































