Tidewater Community College

International Programs

Application for Study Abroad Directors

Academic Year 2009-2010
Instructions: Each faculty member planning a Tidewater Community College Study Abroad program must complete this form for each TCC-sponsored program. Please complete this form and return it to the International Programs Office no later than Friday, October 23, 2009. The faculty director’s academic dean must endorse all study abroad programs. 

1. Name of Faculty Study Abroad Director_______________________________________________________

2. Campus Address and Phone Number___________________________________________________________

3. Destination(s) __________________________     Proposed Program Dates ______________________________

4. Name, Contact Person, Email, Phone Number of Travel Services Provider You Prefer to Work With: ________________________________________________________________________________________

5. Have You Discussed Preliminary Arrangements with Travel Services Provider?   (Yes)_______   (No) ________

6. Will this be the Only Travel Services Provider for the Group? (Yes)_______   (No) ________ 

a. If No: Circle the Arrangement that this travel services provider will be making: air/ground.  Please provide information on additional travel providers in questions 7&8. 

7. Name, Contact Person, Email, Phone Number of 2nd Travel Services Provider You Prefer to Work With: ________________________________________________________________________________________

8. Have You Discussed Preliminary Arrangements with Travel Services Provider?  (Yes)_______   (No) ________

9. Circle the Arrangement that this travel services provider will be making: air/ground.  Please provide information on additional travel providers on a separate sheet.

10. Please attach a proposed itinerary with dates and destinations to this form.

Attach the syllabus for the accompanying academic course to this form and have your academic dean initial below. The faculty program director’s academic dean must approve the syllabus for all official TCC study abroad programs. Faculty program directors are responsible for working with their academic division to have their courses entered into the appropriate course schedule. 

____________________________________
_______________________

Faculty Signature




Date


PLEASE RETURN THIS FORM AND ATTACHMENTS TO:

THE OFFICE OF INTERNATIONAL PROGRAMS

FAX: 822-7544
Academic Dean’s Approval _________ Date____________








IPO rev: July 24, 2009

