MEMORANDUM: Annual Reports to Executive Staff Member
To:
Select the appropriate Executive Staff member.
From:

Select your governance committee.
Date:

Select today’s date.
Subject:
 
Governance Committee Annual Report

Select Report:
Select the report.
Academic Year:  Select the academic year.
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Enter here your charges received from the appropriate Executive Staff person or 

the President

’

s Advisory and Planning Council.

Charges:


[image: image2.wmf]

Enter your actions here for each charge.


Actions:
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Enter your planned actions/goals here. Items may address partially-completed 

charges, or other issues relative to the committee's purpose and/or operations.

Planned Actions/Goals: 
