MEMORANDUM: Recommendation to Executive Staff Member

To:
Select the appropriate Executive Staff member.
From:

Select your governance committee.
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Enter brief descriptor or key words here.

Date:

Select today’s date.
Subject:
 
Governance Committee Recommendation
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Enter your recommendation here.


Recommendation: 

Date recommendation passed in your committee: Select date of approval.
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Explain the perceived need or rationale supporting the proposed recommendation.

Justification: 

Date response requested by appropriate Executive Staff member: Select date of approval.
