TCC Governance Committee Minutes
Date: 

Time: 

Location:  

Attendance:
In attendance:
[List the names and the campus, committee, or group they represent]

Absent: 
[List the names and the campus, committee, or group they represent]

Guests: 
[List the names and the campus, committee, or group they represent]

I. Call to order 

[Record when called to order and by whom]

II. Guest speakers

[List the speaker and the topic/motion. Include major, not minor, points]  

III. Minutes 


[Minutes of the last meeting were approved as corrected/approved]

IV. Reports 

[List the speaker and the topic. Include major, not minor, points]  

A. Officer Reports

B. 
Committees 


C.
Reports from Subcommittees 

D.
Other Got rid of PAPC committee info  
V. Open business
A. [Record in the same order as the agenda]
B. [List first item of business, etc.] 
C. [List the speaker and the topic/motion, include major, not minor, points]  
D. [Any motions must be recorded exactly as given]

E. [With the exception of motions, individual names should not be recorded]

VI. New business  
A. [Record in the same order as the agenda]

B. [List first item of business, etc.]  

C. [List the speaker and the topic/motion, include major, not minor, points]
D. [Any motions must be recorded exactly as given. Clarify if necessary. Summarize salient points of the motion and discussions.]
E. [With the exception of motions, individual names should not be recorded]

VII. Other 

[Use as needed] 

VIII. Next meeting 
[date, time, location] 

IX. Adjournment 

[The meeting was adjourned at (time)]

Submitted by

[name of Secretary or designee]

